	How to Use Learning Station Backup to Transfer Files

	· Configure Internet Explorer to use Learning Station 

	· Go to http://kportal.learningstation.com/ and log-in 
Log-in information:
· User Name: your student name "e.g. kippdani"
· Subscription ID: high-schoolers use chhs, middle-schoolers use chms, and grade schoolers use ches 
· Password: your student id-# (library number)

	· Click On Education Backpack
To Upload Files:
· Click the Upload button 

· Browse to find the file to upload 

· Click on the file and click Open 

To Download Files:
· Single click on the file you want to download 
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Click the Open button
· Go to File, Save As
· Browse to find the folder where you want to store the file 

· Click Save
To Delete Files:

· Click on the check box for the file you want to delete.

· Then Click the Delete button

Delete files that you no longer need.  You only have 10 MB of storage space.
	


